The
Montana
Secretary of State’s

Office
proudly presents..,




How Do You Khow ?

What type Of hotarization to do ?



You only have seven
possible choices:

« ACKhowledgements

- Qighature Withessings
« Jurats

« (aths

« Copy Certifications

« (Certifying Depositions
« Protests Of Instrument



[,et’s eliminate the |least likely...

Are you an 18t Century
banhker hanhdling
noh-payment Claims?

AcCknhowledgements
Gighatures

Jurats

Oaths

Copy Certifications
Depositions

PrC“SthInS“ment




Next...

Are You g court reporter
transCribing g deposition?

AcCKkhowledgements
Cighatures

Jurats

Oaths

Copy
CertifiCcations

. Cerd@ying
Dep@@tions




Are you administering an
0ath Of OfFiCe tO g publiC
OfFICial Or t0 q Credlble
withess?

AcCknhowledgements
Sighatures
Jurats

. O@g

Copy Certifications

TRIVIA: Calvin Coolidge was sworn into office as President by his father, a notary public.



\You only have four choices left...

- ACKhowledgements
« Qighatures

« Jurats

« Copy Certifications



What if you are
being asked to
certify g Copy Of
something??2?

YOU CAN PROBABLY DO THAT



> Determinhe ifitis @ document you Cah legally copy and
certify.

> [Montaha hotaries Cahhot Certify Copies Of publiC documents uniess
they work in the office where the original is maintainhed; they Can
certify Copies Of private documents.

« Public documents include birth, death, and marriage certificates,
court documents, SChoo| tranhscCripts.

« Private documents include passports, drivers’ licenses, diplomas,

ahd other papers where the customer has the OffiCial “original”
document.

> Take the original document and make a photoCopy Of
it.

> AFFiIX Or attach the appropriate hotarial bloCk for a
certified copy and fill inh the blahks! Tt’s simple!



l%;low do _ Know




[,00K Onh the document!

The hotarial
blOCK tells
you
everything
you heed to
Khow(!

1t’s all inh the verbstitr


http://ilhanozogul.blogspot.com/2010_08_01_archive.html




When taking ah acknowledgement, the hotary must:

 |dentify the signer as the person who is supposed to
sigh the document

* Verify that the signature on the document is the
signer’s, either by watching them sign the document, or
if it has already been signed, by comparing the signature
to one on the signer’s ID and the signature made by the
signer in the notary’s journal

* Have the signer acknowledge that the signature is his or
hers and that it was made knowingly and willingly







When withessing a signature a notary must:

 |dentify the signer as the person who is supposed to
sign the document

 Determine that the signer is knowingly and willingly
signing the document

* Have the signer sign the document as you watch







When performing a jurat, 9 hotary must:

* |dentify the signer as the person who is supposed to sign
the document.

 Determine that the signer is knowingly and willingly
signing the document.

 Have the signer sign the document as you watch.
 Administer an oath, placing the person under penalty of

perjury if the statements or facts contained in the
document are not true.



What if there is ho hotarial
bloCK Oonh the document ?

If your customer can tell you what type
of notarial act is needed, you can affix
or attach an appropriate notarial block

to the document and complete it.

If your customer can’t tell you what he needs, you should refuse the request. As a
ministerial official, a notary cannot determine what type of notarial act is required.



You can download printable notarial
blocks from our website —
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State of Mortana
County of

This instrument was signed or acknowledged before
me on by

(Mame of ey

otany SgianE
EMe saal tBmp b e lattor balow]

State of Mortana
County of

This instrument was signed or acknowledged before
me on by

hame of sgaet
Hotany Siiatre
Bme walirBmp o e leftor below]

State of Mortana
County of

This instrument was signed or acknowledged before
me on by

(Mame of ey

State of Montana
County of

This instrumentwas signed or acknowledged before
me on by

iName atsiien
(otary Sigiatie)
[atfe wealintam pio tiw st or bulow]

State of Montana
County of

This instrumentwas signed or adknowledged before
me on by

tame otsigrel
MoK S hat e
[4re sealintam pto e le ftor below]

State of Montana
County of

This instrumentwas signed or adknowledged before
me on

Mame ofsigien

http://sos.mt.gov/Notary/Blocks

1. Select the “Printable
Avery version of ten” for
the type of block you
want:

Acknowledgement
Signature
Jurat
Copy Certification
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State of Mortana
County of

This instrument was signed or acknowledged before
me on by

hame atsiguet
Hotany Siiatre
Bme wwalltBmp o e leftor below]

State of Mortana
County of

This instrument was signed or acknowledged before
me on by

(Mame of ey

oty Satg
BMe ssal tBmp b e lettor below]
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State of Montana
County of

This instrumentwas signed or adknowledged before
me on by

fHame ofsined
MoK S hat e
[4re sealintam pto e le ftor below]

State of Montana
County of

This irstrumentwas signed or acknowledged before
me on boy

Mame ofsigien

(Mot S haate)
[affe vealintamp o tiw 1o tor bulow]

2. Printon 2” x4”
shipping label stock

3. Simply peel off a label
and attach to the
document you want to
notarize.



Knowing

what to do

IS SimplYy @ matter Of
Knowing...

. WWhat your options are
And

« HOW tO do It.



That’s
NOW You
Know!!t



